
 
TO: APU FACULTY 

FROM: Faculty Development Council  

SUBJECT: Call for Faculty Development/Creative Teaching Grants  

Announcement 
 
The Faculty Development Council is pleased to announce that the Creative Teaching Grants are 
being funded by the APU Administration for the Fall with funding available for implementation 
of programs in Spring 2007. 
 
The grant requests may range from $500 to $2,500. (Note: These funds are separate from the 
Research Grants dispersed through the Faculty Research Council.) 
 
Purpose 
 
The Faculty Development Council wishes to recognize teaching as a form of scholarship and to 
support faculty as they strive to improve the teaching and learning environment of APU.  
 
The purpose of this grant program is two fold: 

• To encourage faculty development in their academic role; and 
• To improve the quality of the learning experience of APU students through development 

of new and innovative programs of learning. 
 
Grant monies will not be awarded for revision and updating of courses that are considered to be 
an expected aspect of the faculty teaching role at APU. It is expected that in the academic role, a 
faculty member will keep his course content and syllabus up to date. Projects to maintain this 
competency will not be funded, as they do not demonstrate faculty activity above and beyond 
the expectations each of us must fulfill for our course assignment. 
 
Procedure 
 
The guidelines for writing the proposal are attached. Please follow the guidelines closely. As 
has been the policy in the past, anyone who was awarded a grant in previous years and did not 
submit a final report will not be considered eligible for future Creative Teaching/Faculty 
Development Grants.   
 
The attached forms are for you to use to draft your proposal.  Please be brief in writing your 
requests. The final forms to be used for submitting your proposal may be downloaded from the 
APU Outlook folder system under All Public Folders/APU Public Folders/Faculty 
Development. 
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Submission Format and Deadline 
 
An electronic copy of each proposal should be submitted to Dr. David Colachico in the Office 
of Faculty Development, by November 17th. This deadline will be strictly observed.   

Timeline 

 October 13, 2005  Call for Proposals Announced 
 November 17, 2005  Proposals Due to Office of Faculty Development 
 December 15, 2005  Announcement of Grant Awards 
 January 8, 2006  Funding Available to Grant Recipients 
 
Expectations 

Grant recipients must meet the following expectations to receive grant monies: 

• Applicants must be full-time faculty at APU 
• If release time is requested in the proposal, your DeanÕs written permission must  

accompany the grant proposal 
• A final report of the project must be submitted to the Faculty Development Council  

by December 21, 2007. If the report is not received, the recipient will no longer be eligible  
for future Faculty Development Grants. 

• The recipient is expected to present a poster session summarizing his/her activities  
at the Common Day of Learning or another similar event.  

• Dissemination of information regarding grants funded may be announced to future 
applicants and names of recipients may be announced to those applicants to assist  
as advisors in the application process. 

 
We encourage all faculty to take this opportunity to obtain financial assistance for creative 
teaching projects. If you have questions regarding the format, please contact Dr. David 
Colachico in the Office of Faculty Development by phone at Ext. 5041 or by e-mail at 
DColachico@apu.edu.  
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G U I D E L I N E S  F O R  C R E A T I V E  T E A C H I N G / FA C U L T Y  
D E V E L O P M E N T  PR O J E C T  
Please submit an electronic copy of the proposal to Dr. David Colachico in the Faculty 
Development Office by 5:00 p.m. on November 17, 2005 at DColachico@apu.edu. 
 

  
I. Cover Sheet 

Please complete the attached cover sheet, and submit it with your proposal. 
 
II. Title and Abstract 

Please title your proposal and write an abstract of 250 words or less. This abstract 
will be used to distribute information to the APU community about the types of 
grants funded for the year. 

 
 
 
 
 
 
 
 
 

 

 
III. Purpose and Objectives 

State the purpose of the Creative Teaching/Faculty Development Project, 
including the precise educational objectives or hypotheses to be addressed.  

 
IV. Significance of the Project 

Discuss briefly the issues, which form the basis of the project. Place the 
instructional need in the context of your discipline and identify how your Creative 
Teaching/Faculty Development Project could contribute to your discipline. What 
is the potential contribution of this project to the learning or teaching quality of 
Azusa Pacific University? Is this proposal a part of a planned series of studies? If 
so, what are the other parts of the series? 

 
V. Methodology 

The overall project design is important, including the definition of the population. 
Provide the projected duration of the project, time line, and ,where appropriate, a 
description of the instructional setting. Describe the objectives you plan to 
accomplish and how they will be evaluated. If the outcome is the production of 
educational material, give a description of the envisioned material. If the outcome 
is student performance or growth, indicate how that will be determined or 
evaluated. Describe the sources and types of data, and explain how the data will 
be analyzed.  
 
NOTE:  Although Creative Teaching/Faculty Development Projects may result in 
the modification of a course syllabus, it is not the intent to fund projects whose 
main emphasis is the development of a course syllabus. 

 
VI. Evaluation 

Describe your plan for formative and/or summative evaluation. How will you 
know that your objectives have been met and your project has been a success? 
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VII.  Selected Bibliographical References 

Attach a list of works cited in your proposal or any related works that may have 
spawned your project. 
 

 
 
 

VIII. Budget 
Complete the itemized budget form showing how the grant funds are to be used, 
including the minimum amount of funds necessary to complete the project. If the 
project is being funded by other sources, please integrate those funds into the 
budget and specify the source(s). When calculating the payment schedule for 
research assistants, note that  the maximum hourly rate of APU funds permitted 
for student interns/assistants is $6.75 per hour for undergraduate students and 
$10.00 per hour for graduate students. 

 
  

IX. Qualifications  
Include a one page vitae or a listing of your recent activities that pertain to the 
research project, as a statement of your qualifications to complete the proposed 
Creative Teaching/Faculty Development Project.  
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C R E A T I V E  T E A C H I N G / F A C U L T Y  D E V E L O P M E N T  P R O J E C T  
C O V E R  S H E E T  ( 2 Pages)  
This document is a Microsoft Word template. It exists in PC and Macintosh formats in the Public 
Folder entitled, "FACULTY DEVELOPMENT." You may use these templates when creating your 
proposal.  
 
PROPOSAL TITLE: ___________________________________________  
 
AMOUNT REQUESTED: ___________________________________________  
 
Please complete the following information for each faculty member involved in the project: 
 
 1.  NAME:  ___________________________________________ 
 
      Dept./School:  ________________________________________ 
 
      TELEPHONE NUMBER:  ___________________________________________ 
 
 2.  NAME:  ___________________________________________ 
 
      Dept./School:  ________________________________________ 
  
      TELEPHONE NUMBER:  ___________________________________________ 
 
 3.  NAME:  ___________________________________________ 
 
       Dept./School:  ________________________________________ 
  
      TELEPHONE NUMBER:  ___________________________________________ 
 
 
ARE YOU REQUESTING FUNDS FOR A STUDENT INTERN ___ Yes ___ No 
 
 Additional Amount Requested for Intern                                                          $  
           (Please complete the Student Intern/Assistant Grant Application and 
 attach with your application.) 
 
ARE YOU APPLYING FOR A RESEARCH GRANT ___ Yes ___ No 
 
STATUS OF APPLICATION FOR RESEARCH GRANT 
____________________________________________________________________________

____________________________________________________________________________

__
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Page 2 

 
ADDITIONAL INFORMATION 

 
 Are you a full-time faculty member at APU?   ___ Yes ___ No 
  
                            Length of time at APU: ________________ 
 
 
 Have you received a Creative Teaching/Faculty Development Grant in the last three 

years?  
   
                                                                                                                                      ___ Yes   ___ No 
 
 If Yes, please indicate the year the grant was awarded and the project title(s): 
 
 _____________________________________________________________________ 
 
  

Have you secured or are you seeking additional funds from an external source?   
  ___ Yes ___ No    
 
 If Yes, please list the source and the amount funded: ___________________________ 
 
                        _____________________________________________________________________ 
 
                        _____________________________________________________________________ 
 
                         
 



F A C U L T Y  D E V E L O P M E N T  C O U N C I L  
P R O P O S A L  I N F O R M A T I O N  P A C K E T  

 
 

D E C E M B E R  1 4 ,  2 0 0 6  A Z U S A  P A C I F I C  U N I V E R S I T Y  P A G E  7 

A P P L I C A T I O N  F O R  S T U D E N T  I N T E R N / A S S I S T A N T  G R A N T  
(2Pages)  
This document is a Microsoft Word template. It exists in PC and Macintosh formats in the Public 
Folder entitled, "FACULTY DEVELOPMENT." You may use these templates when creating your 
proposal.  
 
 
PROPOSAL TITLE: __________________________________________________________________ 

 

NAME(S):__________________________________________________________________________ 

 

PHONE NUMBER(S): _________________________________________________________________ 

 
 
1. Student's Name: ______________________________________ 
 
 
2. Student's Major: _____________________________________ 
 
 
3.  Student Status 
 

Please Circle All that Apply: 
 
                Freshman                    Sophomore                    Junior                    Senior 

     
                     Full-Time Student                                         Part-Time Student 
 
                      Undergraduate Student                                  Graduate Student 
 
 
4. Estimated Total Working Hours for Student Intern/Assistant: __________ 
 
 
5. Amount of Internship Money Requested: $____________ 
  
    ($6.75/hour maximum for undergraduate students and $10.00/hour maximum for  
      graduate students.) 
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6. Have you previously been awarded a student intern/assistant grant?         ___Yes         ___ No 
  
 If Yes, please indicate your source of funding and amount of the award:  

                  
___________________________________________________________________ 

 
                        ___________________________________________________________________ 
 
                        ___________________________________________________________________ 
 
7. Please state the purpose of and briefly describe this proposed project. 
 

_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 

 
8. Explain briefly but specifically what this Intern/Assistant will do. Also, how do you anticipate 

this particular internship will enhance the student’s education? 
 

_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
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C R E A T I V E  T E A C H I N G / F A C U L T Y  D E V E L O P M E N T  
P R O J E C T  OU T L I N E   
This document is a Microsoft Word template. It exists in PC and Macintosh formats in the Public 
Folder entitled, "FACULTY DEVELOPMENT." You may use these templates when creating your 
proposal. 
 
 
II. Title and Abstract 

III. Purpose and Objectives 

IV. Project Significance 

V. Methodology 

VI. Evaluation 

VII. Biographical References
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PROJECT PROPOSAL BUDGET FORM  
This document is a Microsoft Word template. It exists in PC and Macintosh formats in the Public 
Folder entitled, "FACULTY DEVELOPMENT." You may use these templates when creating your 
proposal.  
 
NAME(S): ____________________________________________________________ 
 
 
PROPOSAL TITLE: _______________________________________________________ 
 
 
PROPOSAL BUDGET 
 

 

 
PERSONNEL: 

 PROJECTED  
COST 

Investigator:  $ 
Consultants:  $ 
Student Intern/Assistant(s): $  
Secretarial Assistance:  $ 
Other (please specify): _____________________________  $ 
 

EQUIPMENT (PLEASE SPECIFY): 
  

 

 
____________________________________________ 

 

  
$ 

 
BOOKS, SOFTWARE, AND OTHER COMPUTER COSTS 
(PLEASE SPECIFY): 

  

 
________________________________________________ 

  
$ 

OTHER RELATED EXPENSES:   
Retrieval of Literature  $ 
Printing, Duplication  $ 
Materials  $ 
Other (please specify): _________________________________  $ 

 
A.  CREATIVE TEACHING/FACULTY DEVELOPMENT SUB-TOTAL 

 
$ 

 
B.  STUDENT INTERN/ASSISTANT SUB-TOTAL 

 
$ 

 

                                                                                   GRAND TOTAL (A +B)  $  
 
 


