
Submit Grant

Page 1

AZUSA PACIFIC UNIVERSITY EXTERNAL GRANT PROCESS FLOW – NEW GRANT REQUESTS
OFFICE OF SPONSORED RESEARCH AND GRANTS (OSRG) 10/23/07

Complete Grant 
Inquiry

Forward funding 
sources to faculty

Research
Public Grants
Private Grants

Need (10) working 
days

Review Grant 
Inquiry form and 
research grants

Complete grant 
application and 
whatever else is 

necessary to fulfill 
requirements

Review grant 
application and 

make necessary 
edits

Review for missing components
Provide edits to Project Director

Project Director Project Director

Grant Inquiry Form 

1.  Problem statement
     What is the problem you are trying to address?

2.  How do you propose to alleviate the problem?  
     Provide brief supporting documentation or statistics.
     Provide a plan of action:  who, what, when, where, how

3.  Realistic budget projection
     How much will your project cost?
     Will you need APU office/classroom space, computer    
     equipment, website development, or personnel?

4.  Dean and Project Director signatures required
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Grant Approval Cycle
1.  Project Director
2.  Dean
3.  Louise Furrow, Jessica Lee (Office of Advancement)
4.  Steve Grey (Business Office)
5.  Don Davis (Facilities, IMT)
6.  Mark Dickerson (Legal)
7.  Lou Hughes (OSRG)
8.  Rose Liegler (Vice Provost)

Project Director

Submit finalized  
grant proposal to 

OSRG in MS Word 
or MS Excel 

format

OSRG will offer 
consultations during this 
point in the process if 
necessary

OSRG


	External Grant�

