[image: image1.png]JA
Al
AZUSA PACIFIC

UNIVERSITY





Department of Social Work

Field Education Program

901 E. Alosta Ave, PO Box 7000
Azusa, CA 91702-7000


(626) 804-2595  Fax (626) 815-3861



Use of Employment/Volunteer Agency as Field Internship Site

Students may submit a Field Internship Proposal if requesting to complete a maximum of one field internship in a current or previous placement of employment, or a setting in which they have volunteered.  Based on CSWE standards, the following criteria will be considered in the evaluation of Proposals: 
1) The agency must be able to provide experiences for the student during field work hours that are significantly different from normal work activities and duties.

2) There must be a qualified Field Instructor in accordance with the current APU Field Education manual.  The Field Instructor must attend the Field Instructor Training (12 hours total) or provide proof of previous attendance.

3) The assignments proposed for field work must be educationally focused and meet the criteria designated by the Department of Social Work at APU.

4) A written Field Internship Proposal describing the differentiation between employment activities and field work activities must be developed and signed by the student, current/previous supervisor, and the proposed Field Instructor.

5) Assigned hours for field work must be completed in a different program area or unit of the agency, allowing for an actual physical separation of employment and field work activities.

6) Specific hours and/or blocks of time shall be designated as Field Work hours.  A schedule should be submitted that clearly delineates work and field hours and location.  During the academic year, students complete a minimum of 16 hours per week of fieldwork. Advanced Standing MSW students complete 20 hours per week.   

7) Agency support of the plan at all appropriate levels will be evidenced by the signed proposal and Learning Agreement/Comprehensive Skills Evaluation.

8) Student has not completed a field internship at a current/previous employment or volunteer setting.

9) Submit Field Internship Proposal by the following dates: 

· November 1
for BSW students admitted to the major and who have current sophomore or junior standing
· January 10
for full and part-time students entering Specialization Year field internship and part-time students entering Foundation Year field internship

· March 1 
for students admitted into the full-time Advanced Standing cohort 
· April 15
for Foundation Year students entering the full-time program

Field Internship Proposal 

For use of Employment/Volunteer Agency as Field Internship Site

Please complete this form in its entirety in order to submit your request to use your current or past employment, or volunteer setting, as a field internship site.  Please note that all requests shall be reviewed by the APU field faculty on an individual basis.  Only proposals that meet the field education curriculum shall be considered.  You may complete this form by clicking on or typing directly on the gray areas.  
Please indicate program status:
  FORMCHECKBOX 
 BSW        FORMCHECKBOX 
  Foundation (MSW)      FORMCHECKBOX 
  Specialization (MSW)
MSW Cohort:  FORMCHECKBOX 
 2 yr.      FORMCHECKBOX 
 4 yr.      FORMCHECKBOX 
  Advanced Standing
MSW Specialization:
 FORMCHECKBOX 
  Clinical Practice with Individual and Families

 FORMCHECKBOX 
  Community Leadership & Program Administration
Student Information:

	Name:       
	Student ID#       

	Address:       
	Date of birth:       

	City:       
	State & Zip:       
	Phone number:       

	Local Address:       
	Cell phone:       

	City:         
	State & Zip:       
	

	
	Email address:       

	Emergency contact & phone number:       


Proposed Field Internship Site:

	Name of agency/organization you are proposing to use as field internship:  


	Agency Address:       




	City, State, & Zip:       

	Contact Person:       


	Phone number:       
	Email address:       

	Agency website:       

	What population does this agency/organization serve?     



	Length of time employed/volunteered at agency:                      
	

	Are you still employed at agency?     Yes   FORMCHECKBOX 
         No   FORMCHECKBOX 


	

	Job Title:       

	Provide a brief job description:       


Proposal:
	Please provide a narrative proposal (one-page maximum) explaining how you plan to use your employment as a field internship site, including the type of learning experiences you will have and why the experience will be different from your current job description.  Please provide evidence that this will be a professional growth opportunity for you.  You may attach your narrative or use the space below.

	     


In order for your proposal to be considered, please provide the following:
1. Obtain a letter of support from your agency/organization as well as the field instructor.  
2. Provide a work and field schedule using the schedule below.
3. Obtain signatures from an agency representative and/or a field instructor.

By signing below, I am supporting this student’s request to use his/ her current employment as a field internship site.  I verify that the field internship will provide field experience at the appropriate academic level.  In addition, the student will be assigned an entirely different caseload and will be gaining field experience in a program other than the one in which he/she is employed.  The student, in the role in social work intern, shall be recognized as a student not an employee.
________________________________
_______________________________
_____________
Agency Representative Signature 

Print Name



Date

________________________________
_______________________________
_____________
Field Instructor Signature 


Print Name



Date

________________________________
_______________________________
_____________
Student Signature 


Print Name



Date

Work and Field Schedule

Please provide a proposed work and field schedule including the hours you will be work as well as the location of each activity.  Work and field hours may not overlap and location must be entirely separate from one another.

	Hour
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	7 am
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12 pm
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12 am
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
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