
Making the Most of Your Writing Appointment  

Doctoral Students 

 

Scheduling an Appointment 

 

1) Call the Writing Center at (626) 815-6000, ext. 3141 to schedule an appointment. 

 

2) That’s it! 

 

Preparing for Your Writing Appointment 

 

1) Make sure that your computer is set up for Google Hangouts.  

 If you’ve used Google Hangouts recently on your computer, you should be all set! 

 If you haven’t used Google Hangouts before, go to 

https://www.google.com/tools/dlpage/hangoutplugin and select Download Plugin. 

Save this file and then open it to install the Google Hangout Plugin. You should now 

be all set! 

 

2) Draw up a list of questions or issues that you would like to discuss. For example, 

 What are you most interested in getting help with overall? 

 What are you most interested in getting help with during this session? 

 Time permitting, what are some other things that you would like to get help with? 

 Are there any aspects of writing that you find especially difficult or time consuming? 

 

3) If you would like to discuss a specific example of your writing (e.g., a current draft), email 

your document in advance to bconsidine@apu.edu. Please include the date and time of the 

appointment in the subject line of your email. 

 

Appointment Time 

 

1) Clear your desk or work area of distractions. 

 

2) Have something to take notes with (e.g., pen and paper). 

 

3) If you’d like to ask questions about a specific example of your writing, open this document 

on your computer or have a hard copy on hand. (Make sure that you’ve emailed it to 

bconsidine@apu.edu.) 

 

4) Five minutes before your appointment begins, open your APU Email by going to 

http://mail.apu.edu/ and logging in. 

 

If you are logged in to your APU Email at the start of your scheduled session, Dr. Considine will call 

you via Google Hangout. A call window will pop up on your computer; just select Accept and 

follow the prompts to get started! 

 

If you are running late, don’t worry – it’s not the end of the world. Just send an email or Google 

Chat message to Dr. Considine when you are ready. 
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