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* Enhanced Participant Rights
* Prepare Mode

* Using Notes and Chat pods effectively
* PPT tips

e Screen resolution

* Mapping layouts to the agenda
e Cleaning house

* Extensions

* Using pictures

 Lobby ideas

e Room background

* Q&A vs Chat

* Polls on separate layouts

* Interaction timing

e Connectusers.com

Tips and Tricks




Enhanced Participant Rights

Give access to the tools you want your attendees to use
during your presentation

Enhanced Parti:iEa nt RiEhts I

Select the type of pods you would like the participants to be
able to control as a presenter. All instances of selected pod

— B30 types are affected.

* Hosts

Attendee List (3

&r_-r:::i: = [ | Share Pod ] File Share Pod

* Participants .

g |:| Notes Pod é'— |:| Web Link Pod
[ | Poll Pod [] Q&A Pod

n Share

ticipant Rights

- | OK | Cancel ctatus
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Prepare Mode

Be Sneaky!

Adobe Connect offers a Prepare Mode so you can go
behind the scenes during a live event and make changes
WIthOUt anyone knowing! B2 Adobe Connect: 15 Tips and Tricks in 30 Minutes (Lot

5&: Meeting  Layouts Pods  Audio
Hdooe

Manage Meeting Information

Manage Access & Entry r
Change My Role

onnect: 15
Preferences...

Audio Setup Wizard...

Record Meeting...

End Prepare Mode

Disable Presenter Only Area

Full Screen

End Meeting...
Exit Adobe Connect
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Use Note pods effectively

Display audio conference number
Insert agenda
Assign someone to take notes

Email notes from Adobe Connect meeting room

Audio Conference Agenda Discussion Notes E

i | - [[-)(T][7][T] W[=] e

Maximize

Audio Conference: Agenda: - Custormer price list will be updated by the

- Pricing Model Review - Customer territo
1-866-846-3957 - Client List :
Passcode: 501367 - Sales Projections

Export Note k
- New Save As Rtf..

Action [tems: E R

- Kikm: Follow Up with
- Margaret:
- Carolina:

Undo (Ctrl+Z)

MNew Notes
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Create a powerful PowerPoint

Best practices for creating an effective presentation:

Compress graphics

Keep animations simple

Use standard fonts, not smaller than 18 pt

Keep text brief
The more slides the better

Save your PowerPoint in ppt format
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Screen Resolution

Adjust your screen resolution:
If you have an extra large monitor, go to your Control Panel and adjust
your screen resolution, if you plan to screen share during your meeting.

B Display Settings [ B I 5
Manitor
Drag the icons to match your monitors, Identify Munitors] I
| |

’1. Generic PnP Maonitor on Mobile Intel(R) 985 Express Chipset Family -
This is my main monitor
& Extend the desktop onto this monitor
Resolution: Colors:
Low - ", High  |Highest(32bit) |

1280 by 768 pixels

How do I get the best display? ’ Advanced Settings... ]

. e T
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Map layouts to event agenda

Customize each layout
according to what you're
doing at that point in the
meeting

Organize the layouts in order
of your planned agenda
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Meeting

Layouts Pods Audio

e Informatid

Layouts

eacod A Fights Ruerved

Lobby
Intro Polls
Slides
Demo
Video

Premiere

* Discussion

Discussion Notes

To Learn More about Adobe Connect
http:/fwww.adobe.com/productsfacrobatconnectprof

Have an Adobe Representative Contact Me
http:ffwww.adobe.com/fcfusionfacrobatconnectprofindex.cfm?ev
ent=lead

30-Day Free Connect Trizl with Free Training:
http:ffwww.adobe com/productsfadobeconnectproftrial/

Discover Connect Website:
http:/fwww.adobe.com/go/discovertoday/

Purchase Options
http:/fwww.adobe.com/productsfacrobatconnectpro/purchase/

Why Choose Adobe Acrobat Connect?
http:/fwww.adobe.com/productsfacrobatconnectprofwhyadobe/

Connect User Community
hitp:/fwww.connectusers.com

Sign up for Beyond the Basics
http:/fwww adobe com/cfusionfevent/index cfm?event=detail&id=
655249&loc=en_us

On Demand Recording for Connect Getting Started
http:/fseminars.adobe acrobat com/pl9764640/

Connect Exchange
http:/fwww.adobe.com/cfusionfexchange/

Manage Layouts...

File Share

Name Size
GettingStartedSeminar_Connect.pdf 770 KB
Connecto+Troublesh ooting+Guide.pdf 191 KB
Connect+Visual+Quick+Start.pdf 232 KB

Upload File...




Clean house Pods  Audio

Share

otes [ 2
. « zﬂanEE List
Keeplng a room Clean C:.mera and Voice
Chat
Files

Web Links

Renaming pods

v v v v

Poll

Deleting unused pods Questions

+ Move and Resize Pods

Clearing out chat and Q&A

Manage Pods...

| ManagePods N

Type | Mame
Notes Note 19
Krista Peters ' Chat Questions
Attendees Attendee List
Videa Camera and Yoice
Fall Are you calling in from a country outside the US and Canada?
Share Whiteboard
Files File Share
Q& A Questions
Select Unused
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Extensions

Liven things up!
Connect Exchange

Visit and download maps, games & interactive tools:

http://www.adobe.com/cfusion/exchange/index.cfm?from=2&event=ductHome&exc=
14

FProducis Solutions Learning Downloads Company

Adobe Connect Exchange

Staff Picks PMost Recent PMost Popular Highest Rated

Featured
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http://www.adobe.com/cfusion/exchange/index.cfm?from=2&event=productHome&exc=14
http://www.adobe.com/cfusion/exchange/index.cfm?from=2&event=productHome&exc=14

A\ Interact every 5-7 minutes

Adobe

| Coffee? (Everyone)

|f‘J.'|:|IJ like ¢
on the Left.

Everyone

\

© 2012 Adobe Systems Incorporated. All Rights Reserved. Adobe Confidential.

Cats or Dogs?

[] cCats Rule!

Dogs are
Awesome!

L]

Animals?
[] Motin my
house!




F.\\'  Use Pictures

Adobe




Make your lobby interesting and fun!

n::';" Meeting Layouts Pods Audio i) - o - & -
2

Q&A BEal
(srow miavesens <]

Adobe Connect: 15 Tips and Tricks in 30 Minutes

Adobe® Connect”
Tips and Tricks

C .,
Today's Audio

Turn up your compute
speakers to listen vi

Toll-free dial-in number (U5, . ~
and Canada): (855) 870- Lobby Music | Full Screen | |

Internatio ial-in number:

(408) 773-6768

[ AT 0:00:00 £ 0:19:41

ADOBE® CONNECT™ e —— .
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Spice up your room background!

Preferences

Room Appearance
Room Bandwidth Background

Display Mame
Audio
Video

Alignment: | Bottom-Left

Screen Share

Attendees Pod Select Document to Share

Chat Pod
s bl Uploaded Files MName

us; My Content a countdown.swf
Shared Content

a Doorbell swf
Host Curs:

O off

(®) Show
() Show
() Show

a stageLights.swf
a TwitterConnect.swf

@ Vista-Green.jpg

Browse My Computer_.

ADOBE" CONNECT™
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Chat vs Q&A

Q&A

Shelby Britton: Is there a dial in
number for this meeting?

Shelby Britton:
Is there a dial in number for this meeting?
Shelby Britton: Is there a dial in .
number for this meeting? Shelby Britton:

Yes, it is 800-888-8888
Shelby Britton: Yes, it is 800-

. 1
Coffee? (Everyone)

Shelby Britton: Can't do without it!
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Polls on their own layout

What web conferencing produ...

What web conferencing product do you

What do you use web conferencing for?
use?
Webinars _ 10
Adobe N

Connect St Team meetings

S ; Sales demos
WebEx

) Training
GoToMeet .

ng elearning
Lync Customer
support

Other

[+ Broadcast Results
Mo Vote

[[] Broadcast Results

allenge when present

What is your biggest challenge when presenting online?

. ing the audience's attention | B |

[+ Broadcast Results

Answers (1)

Keeping the audience's attention

ADOBE” CONNECT™
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Next Steps

To Learn More about Connect
http://www.adobe.com/ducts/acrobatconnect/

Have an Adobe Representative Contact Me
http://www.adobe.com/cfusion/acrobatconnect/index.cfm?event=lead

30-day Free Trial

http://www.adobe.com/ducts/acrobatconnect/trial/

Connect User Community
http://www.connectusers.com

Connect Exchange
http://www.adobe.com/cfusion/exchange/index.cfm?event=ductHome&exc=14&loc
=en_us
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