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OCS QUICK REFERENCE FORM

At any point, please consult the Office of Curricular Support for help and guidance!

	Item
	Request
	Forms needed
	Review/Approval Entities

	New Programs


	New Program
New Minor

New Certificate

New Credential

New Center
	1.  PIP
	Review:  CFO, Library, UR, Enrollment Services, ITT (if needed) 
Approval:  Academic Cabinet

	
	
	2.  Educational Effectiveness program eform and course eforms accessed through CourseLeaf. 
Nextcatalog.apu.edu/programadmin
	Approval:  chair, program director, dean, librarian…then  

a-Council Curriculum Committee

b-Faculty Council
c-Faculty Senate

d-Vice Provost

	
	
	3.  WSCUC forms (Doctoral program only)
	WSCUC (aka WASC)


	Current Programs, Depts, Degrees
	Adding/Changing of 

•name

•modality (change/add)
•duration (length)
•registration prefixes

•concentrations/tracks
	Academic Cabinet Program Change
Nextcatalog.apu.edu/miscadmin
	Academic Cabinet

	
	New Location for Existing Program
	Academic Cabinet Program Change 

Nextcatalog.apu.edu/miscadmin
	Review:  CFO, Library, UR, Enrollment Services, ITT (if needed) 
Approval:  Academic Cabinet

	
	Sunset of Program
	Academic Cabinet Program Change
Nextcatalog.apu.edu/miscadmin
	Academic Cabinet

	
	All other changes, including changes of academic requirements
	Program eform accessed through CourseLeaf
Nextcatalog.apu.edu/programadmin
	Approval:  chair, program director, dean, librarian…then  

a-Council Curriculum Committee

b-Faculty Council
c-Faculty Senate

d-Vice Provost

	New Courses
	New Courses
	Course eform accessed through CourseLeaf
Nextcatalog.apu.edu/courseadmin


	Approval:  chair, program director, dean, librarian…then  

a-Council Curriculum Committee

b-Faculty Council
c-Faculty Senate

d-Vice Provost


	Current Courses


	Changes of 

•title

•prerequisites within same dept

•prefix

•course number

•repeatability
•modality
•course description

•course deletions 
•changing more than 25% of course learning outcomes
	Course eform accessed through CourseLeaf
Nextcatalog.apu.edu/courseadmin


	Approval:  chair, program director, dean…then  

a-Council Curriculum Committee

b-Faculty Council
c-Faculty Senate

d-Vice Provost


Acronyms:
SCIP: 
  School/College Initial Proposal



PIP:  
  Program Initiative Proposal



EE:
  Educational Effectiveness (program and course forms)


ITT:
  Office of Innovative Teaching and Technology



WSCUC:  New name for WASC

	Form
	Location
	Submission Information:

	PIP
	nextcatalog.apu.edu/programadmin
	Click “Save and Submit”

	Program eform
	nextcatalog.apu.edu/programadmin

(find current programs in the search bar, or click “Propose A New Program”)
	Click “Save and Submit”

	Course eform
	Nextcatalog.apu.edu/courseadmin

(find current courses in the search bar, or click “Propose A New Course”)
	Click “Save and Submit”

	WSCUS forms
	Contact Vicky Bowden
	Contact Vicky Bowden

	ITT forms
	Contact ITT:  www.apu.edu/itt/
	Contact ITT


